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General Information

e At the secondary level, the Counselors schedule students into their classes.

e If the student is part time, their schedule needs to reflect the class they are attending throughout the
week. See the “Enrolling a Part-Time Student” Document to see how to enter the student’s enrollment.

The instructions below walk through how to create a full schedule.

Walk-In Scheduler

This is to be used to schedule individual students if they come in AFTER school starts.

1) Select the current Year, School, and Calendar

ear 12-13 * School Jefferson City High School-NCC  * Calendar 12-13 Jefferzon City High Scho +

District Notices
[} Kailey Leesman No district notices at this time.
% Student Information

Instruction School Notices
@;‘, Census
:

No school notices at this tims.

2) Select the Search tab and choose Student as the search type. Enter the student’s name (last name first)
in the search box below and click “GO”. The student must be enrolled in the calendar selected in step 1

in order for them to appear.
J Year 12-13 w School Jefferson City High School-NCC ¥ Calendar 12-13 Jefferson City High Scho ¥

Index ElD ‘ L T ?Meﬂlml

Search for . SRR R SRR e R TeamJCHS  Counselor:McMillen, Anna

TStudent e [iJAdHoc Letters | Waiver | (1A Plus OLD | Records Transfer | [3Misc| 3ER911| 3LEP| L4

|§ — \El =] v | | & | Lia | Flags(formerly Programs) | [4/Grades
Advanced Search == &) rerson Summary Report ) Person Summary Report wi Picture <=3 Print Mailing Label &3 Print Envelope

L==tr=s-=ea

Person Information

Search Results: 2 PersonD
439
12 Adi Name Nickname
12 Adi
Gender Race Ethnicity
M State Race/Ethnicity: W-HWhite
Federal Designation &:White
Race(s) White
Hispanic/Lating: N:Ne
Race/Ethnicity 02:Self
Determination Identified
Birth Date (Age: 18)
Student Number State ID
Person GUID
Comments
- Modified by Pearson, Julie 06/04/2012 16:43

Mailing Addresses_

3) Select the Schedule Tab.

P R ickname: Blake  § Wedical
SO R RS e GenderM Team:JCHS Counselor:McMillen, Anna

[ifAdHoc Letters | Waiver AP Records Transfer | Misc| (3ER911| (3LEP| Services| [3A Plus| [4

Ti P

o= y | Enroll {Attendance | Flags(formerly Programs) | [FfGrades | Transcript | Credit §
L |

Table - Group by Course (Al Terms) v _jUiEplay Active Courses Only &= Print OR  Choose a report option ¥ @Walk—\n Scheduler

Term T1 Term T2 Term T3 Term T4
{08M6M2-10M7M12) (101181 2-12121112) (01/0313-03/10813) (031 113-051713)
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4) Notice that the schedule is empty. Click on Walk-In Scheduler.
s B ¥ ickname: Blake #Meﬂlc&l

SO0 B s Gender:M Team:JCHS Counselor:McMillen, Anna
[iAdHoc Letters | Waiver | (3A Plus OLD | Records Transfer | LiMisc| ER911| GLEP| LiServices| 1A Plus| [§
@Snmmarvl Enmlmentsl ﬁ&lﬂdl‘e | ':I:l:'Atlnmlam:\e | Flags(formerly Programs) | [F4Grades | B i -
Table - Group by Course (All Terms)  “iDisplay Active Courses Only & Print OR  Choose a report option

Term T1 Term T2 Term T3 Term T4
(081M16M2-10M7112) (10M8112-12121/12) (01/03/13-03/08/13) (03/11/13-05117113)

5) Each period should be showing a blue “Empty” hyperlink.
s e 8 tickname: Blake @ Wedical

SOME R BRSO  GenderM Team.JCHS Counselor:McMillen, Anna
Hnthﬂ:zrsl Waiver| [3A Plus OLD | Records Transfer| [aMisc| 9ERO11| (3LEP | _3Services| [5A Plus| [/{Report Comments | (3504 | _1Withdrawal| L3R

£ v| I | LEa | Flags(formerly Programs) | [¥Grades | Transcript | Cred v| | £ ior | ETranspo:
Table - Group by Course (Al Terms) ~ “iDisplay Active Courses Only (G)Frint OR  Choose a report option ¥ “}View Schedule | Scheduling Messenger
[ Load [ Unload [ End [{ Restore [3, search »  [gfsave Reas X Clear Regs [ Get Sched Reqs
E ffective Date [ Terms (V14 (/12 [V]3 (/] 4 Team: JCHS ~ Requested Units:
{07256)
™ i T3 T4 p—
081162012 - 10172012 101812012 - 12/21/2012| 01/03/2013 - 03/08/2013 | 03111/2013 - 05/47 @|Course # Name Sn# Type |Lock
EMPTY MPTY EMPTY EMPTY 3
R
R
R W
R W
R

|

6) Click on the “EMPTY” link for first period that needs to be scheduled. This will bring up the Section
Search box. Make sure the Start Date is the first day the student will be in class. Notice, based on the
period and term selected, it will populate in the Section Search area and will only display
course/sections that fall in that time frame.

s e 8 ickname: Blake  § Wedical

© 0 BB B b TeamJCHS CounselorMcMillen, Anna
@Adllntl.zﬂnrsl Waiver | (1A Plus OLD | Records Transfer | (3Misc| [3ER911| [ILEP| L1Services| _3A Plus| [{ReportComments | 1504 _yWithdrawal | _3Restr
D v| E: ¢ | Lk | Flags(formerly | 9 | ipt | Credit | | f:Behavior | ;jTransportatior
Table - Group by Course (&1 Terms) w Display Active Courses Only (Print OR Choose a report option v (—-JView Schedule .| Scheduling Messenger
[ Load [{ Unload [ End [ Restore [ Student Requests -
Effective Date g Terms [v]1 (V]2 [V]3 [V] 4 _
ibate gap0z012 [TH] I
i T2 T3 T4 T
0816/2012 - 1011712012 | 1011812012 - 122112012 01/03/2013 - 0310812013 | 03111/2013 - 051772013 ﬁ
1 Coursa N
ey [Ewery EMPTY EMPTY & rse fame
2] ey EMPTY EWPTY EMPTY Department -
| o1 B0 EMPTY EMPTY EMPTY == -
| 02 5 EWPTY EWPTY EMPTY ileachey j
| oz [EGg EMPTY EMPTY EMPTY
| 0s [5G0 EMPTY EMPTY EMPTY H
| o5 [0 EMPTY EMPTY EMPTY
B every EMPTY EMPTY EMPTY 4
A ey EMPTY EMPTY EMPTY / | Search | ]
| s [0 EMPTY EMPTY EMPTY = (100 EsoLt
B every EMPTY EMPTY EMPTY 1004-101 (3/20) Fraga, Melanie TT1 P:01-05 EPs: 0
101 CRAM T1 E
| 10 [ElG0E EWPTY EMFTY EMPTY 101-201 (10/22) Gale, Daniel T:-T1 F:01-05 [EPs: 0 1
0 ey EMPTY EWPTY EMPTY 1407 MO Academy
e s T e T 107-201 (1/%) Runz, Desbra T-T1-T4 P-01-ADV EPs: 0
111151 English |
| 13 B0 EuPTY EWPTY EMPTY 111151112 (22/23) Cearley, Darcy T-T1-T2 :01-03 EF
B ey = == = 111181115 (22/23) Meador, Britany T-T1.T2 P01.03 I
111181118 (21/23) Beh, Bethany TT1.T2 0103 EPs 1
| 15 [EGag EMPTY EWPTY EMPTY 1204A English I
m\ﬂ”’” EMPTY EMPTY EMPTY 12014-203 (24/24) Kramer, Amy T:T1 P.01-05 EPs: 0
12014-207 (23724} Underwood, Brian T-T1 P:01-05 [P
[Anv(ETE0E EMPTY BT [EAERY 12024 Honors English Il
| 17 B EMPTY EMPTY EMPTY 12024-201 (22/24) Cooper, Laura T:T1 P:01-05 [EPs: 0
1301A English Il
K0 everv M e N 13014205 (23124} Snider, Tucker T-T1 P-01-05 EPs: 0
B every EMPTY EMPTY EMPTY 13014208 (24124} Laden, Mary Elen TT1 P-01-05 EPs
B ey ey e e 13014-209 (23/24) Nahik,_Abigail TT1 P-01-05 EPs: 0
~ [1400 mystery suspense Horror
E‘E”W EMPTY EMFTY EMFTY 1400-201 (19/25) Schmidt, Debbie T.T1 P:01-05 [EPs: 0~
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a. Course Number
b. Course Name

c. Department

d

Team

s e ¥ Nickname: Blake ¥ Wedical
B e ]

. v| | o

Table - Group by Course (All Terms)
[’ Load [’ Unload [’ End [*f Restore [f Student Requests

| Lk

~ © TeamJCHS CounselorMcMillen, Anna

Hn(Lzﬂ!rsl Waiverl D.upmsou)| nemrds'lrans[er| Dlig| DEn9u| DLEP' D&rvinﬁl DAPIllsl [{ Report €
| Flags(formerly Prngrams)l @fcradm| 1rangript| Credit
~ Display Active Courses Only “Print OR Choose a report option ¥ -JView Schedule | Scheduling Messenger

Effective Date i) Terms [V]1[¥]
l
E

E‘EMPTY EMPTY EMPTY EMPTY
B ever EMPTY EMPTY EMPTY
2 ey EMPTY EMPTY EMPTY
m‘EMPTY EMPTY EMPTY EMPTY
| 0s |53 EMPTY EMPTY EMPTY
E‘EMPTY EMPTY EMPTY EMPTY
| o6 [Ead EWPTY ENPTY EWPTY
| o7 |EGd EMPTY EMPTY EMPTY
m‘EMPTY EMPTY EMPTY EMPTY

oo T F AT

|

7) The Course/Section list can be narrowed down by several other things:

| Gs0e| & | Restr:

s

m

v| | Lipehavior |

Start Date 0arz02012 77
Course Number

Course Name

Department -
Team ICHS -
Teacher

Term T

Period o

Schedule

101 CRAMT1
101-201 (1022} Gale, Daniel T:T1 P:01-05 IEPs:

L p—— A4 o e % Medical
a6 BEERE  oei —

. TeamJCHS Counselor:McMillen, Anna

8) Click on the course/section the student will be rostered into.

Hlu:LethrsI Waiver| 5APlus OLD | Records Transfer| 5Misc| (SER911| SLEP| SServices| 5A Plus| [Report Comments | (5504 | LaWithdrawal | 3

2 |

| & | 2%

Table - Group by Course (Al Terms)
[ Load [ Unioad [7 End [{’ Restore [ Student Requests.

Effective Date Terms 7]

| Flags(formerly

| [AGrades |

T3
0uf161'2012 1011]’4‘2012 1011dZO1Z 12!2‘"2012 01MJ201.; 031082013 | 0.1!114‘201.; 051'171201.1

Elewere
Ejewery EWPTY EWPTY EMPTY
mlEMPTY EMPTY EMPTY EMPTY
7Y every EMPTY EWPTY EMPTY
| EMPTY ENPTY EMPTY
mlEMPTY EMPTY EMPTY EMPTY
| o5 [T EMPTY EMPTY EMPTY
| o [ EMPTY EWPTY EMPTY
|EMPTY EMPTY EMPTY EMPTY
Eewery EMPTY EMPTY EMPTY
| o |[EG EMPTY EWPTY EMPTY
mlEMPTY EMPTY EMPTY EMPTY
Elewery EMPTY EMPTY EMPTY
12 [EEa EMPTY EWPTY EMPTY
|EMPTY EMPTY EMPTY EMPTY
Bl ewery EMPTY EMPTY EMPTY
Elewerr EMPTY EMPTY EMPTY
nlEMPTY EMPTY EMPTY EMPTY
i jewpry EMPTY EMPTY EMPTY
Edewerr EMPTY EMPTY EMPTY
|EHPTY EMPTY EMPTY EMPTY
EXewery EMPTY EMPTY EMPTY
EXewerr EMPTY EMPTY EMPTY
mlEHPTY EMPTY EMPTY EMPTY
Il jewrry EMPTY EMPTY EMPTY

| Credit

mn

¥ | | 8 | &

= jDisplay Active Courses Only () Print OR Choose a report optian ¥ - JView Schedule | Scheduling Messenger

StartDats  gapo012 T
Course Number

Course Name

Department -
Team JCHS -
Teacher

Term n

Period 0

Schedule

101 CRAM T1

101-201 (10422) Gale, Daniel T:T1 P:01-05 EPs: 0
107 MO Academy

107-201 (1/5) Runzi, Debra T.T1-T4 P.01-ADV [EPs: 0
1201A English Il

1201A-203 (24/24) Kramer, Amy T-T1 P:01-05 EPs: 0

1201A-207 (23/24) Underwood, Brian T.T1 P:01-05 EP;
1202A Honors English Il

1202A-201 (22/24) Cooper, Laura T.T1 P:01-05 EPs: 0
1301A English Il

1301A-205 (23/24) Snider, Tucker T.T1 P.01-05 [EPs: 0

1301A-208 (24/24) Laden, Mary Ellen T.T1 P:01-05 [EPs

1301A-209 (23/24) Nahlik, Abigail TT1 P.01-05 EPs: 0
1400 Mystery Suspense Horror

1400-201 (19/25) Schmidt, Debbie T.T1 P:01-05 EPs: 0
1411A English IVB

EPETPETYNIL

1412A English IV
1412A-201 (12/16) Corwin, Joy T-T1 P:01-05 IEPs: 0
1412A-203 (17/25) Holtmeier, Kerry T:T1 P:01-05 IEPs:

Office of Student Information, Planning and Assessment
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N care: Biake T Wedical
-

~ © TeamJCHS Counselor:McMillen, Anna

EE R

@Adﬂntmhersl Waiver | (1A Plus OLD | Records Transfer | [aMisc| _3ERO11| (5LEP| (5Services| [3A Plus| [ Report G

(o | v|

S

| £

Table - Group by Course (All Terms)

[% Load [ Unioad [’ End [} Restore [, Search

Effective Date

V13[4

9) This will schedule the student into the class selected.

| Flags(formerly Programs) | [%f'Grades |
~ “Display Active Courses Only < Prit OR Choose a report option ™ -JView Schedule | Scheduling Messenger

03-103!2013

T4
03/44/2043 - 051712013
R

| =504

| &

. 1712012 12 212112012 Miﬂ";f'dtj
PTV

14124-201
English IV
Start:08/20/2012

EMPTY

EMPTY

14124201
English 1V
Start:08/202012

14128201 EMPTY EWPTY
English IV
Start08/2012012
14124201 EMPTY EWPTY
English IV
Start08/20/2012
14124201 EMPTY EWPTY
English IV
Start:08/20/2012
= - EMPTY EMPTY
EMPTY EMPTY EMPTY EWPTY

D it ntillimesstmtot kiRl mett

| Credit

P

m

| &

| <

[ save Regs % Clear Regs [*f' Get Sched Reqs

Team: JCHS

@ Course #

Units:

-
(01256)

Course
Name

Sn# Type Lock

R

R*

R

4

@
4

o
4

£
4

e
4

@
4

£
4

o
4

£
4

@
4

10) Repeat steps 6 and 7 for every empty period and every term until the schedule is filled. Notice there is

not a start date listed for Terms 2, 3, and 4 because the student is not starting that class in the middle of

the term.

*NOTE: A Start Date MUST be listed if a student is starting a class after the first day of the term.
R B tickname Blske § Medical

PR R SRR o

¢ TeamJCHS Counselor:McMillen, Anna

[ifAdHoc Letters | Waiver | (5A Plus OLD | Records Transfer | CiMisc| SER911| LILEP| iSe
1l I @’Schedlie I ';Q:'Athemlannel Flags(formerhy Prograrns}l E*Gradﬁl Tr!

igr_- 'I E

Table - Group by Course (All Terms)

[ Load [ Unload [ End [’ Restore [3, Search

Effective Date

ey

Terms []1 [#]z2[¥]3[V]4

T‘J
. M16.|'2012 101’171’2012 10f1u.f2012 121'21!2012 D1J’D,-.|’201.; 031082013 D,.-.l’11.fZD1.; 051'1Tf201a

EMPTY

EWMPTY

EWPTY

14124-21
English IV
Start:08/20/2012

14128-21
English v

S4254-201
AP Spanish

S4258-201
AP Spanish

14124-2M1
English IV
Start:08/20/2012

14128-21
English v

S4254-201
AP Spanizh

S425B-201
AP Spanish

14124-21
English IV
Start:08/20/2012

14128-21
Englizh v

S4254-201
AP Spanish

S425B-201
AP Spanizh

14124-201
English IV
Start:08/20/2012

14128-201
Englizsh v/

54254-201
AP Spanish

54258-201
AP Spanish

14124-21
Engligh IV
Start:08/20/2012

14128-21
English v/

54254-21
AP Spanish

54258-201
AP Spanigh

22004-204
‘World History
Start:08/20/2012

2200B-204
World History

72104-204
Accounting |

72108-204
Accounting |

22004-204
World History
Start:08/20/2012

2200B-204
World History

72104-204
Accounting |

7210B-204
Accounting |

22004-204
World History
Start:08/20/2012

2200B-204
World History

72104-204
Accounting |

7210B-204
Accounting |

2200A-204
World History
Start:08/20/2012

2200B-204
World History

T2104-204
Accounting |

72108-204
Accounting |

Page 5 of 8

ZZ00B-204
World Histol

TZ10A-204
Accounting |

TZ108-204
Accguntin

~ jDisplay Active Courses Only (S Print OR Choose a report option ¥
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Scheduling Report

Student Gap Scheduler Report

After scheduling students into a class, it is a good practice to run the Student Gap Scheduler report. This report
will show any students who have not been scheduled into a class. Run the report before the first day of school
to ensure all students have been scheduled to a class.

Students may be on this list for several reasons:
e Astudent was missed and needs to be scheduled into a class.
e Astudent moved and their enrollment has not been “End Dated”.
e Astudent moved and was “End Dated” but the “No Show” check box in their Enrollment has not been
marked.

1) Select the current Year, School, and Calendar

“ear 12-13 w School Jefferson City High School- NCC w Calendar 12-13 Jefferson City High Scho «

District Notices
| Kailey Leesman o district notices at this time.
¥ Student Information
. Instruction School Notices
@;ﬂ Census
)

No school notices at this time.

2) Click on Scheduling > Student Gap Scheduler

: J Year 12-13 ¥ School lefferson City High School-NCC  * Calendar 12-13 Jefferson City High Scho +

Index | Search | Help |

] Kailey Leesman . ] ] ] ] ) )
@ Student Information This tool searches for students with an empty instructienal hole in their schedule, and then either builds a report, or allows them to click on the student and fix the gap using ti

periods are listed in the order of period seguence, please make sure the period sequence starts from 1 and increase by 1 for the following periods. Summary report lists studs

Instruction

Health ‘Which students would you like to include in the report?

= 3 Scheduling DE=tz Al
S S T
4 Add Course 09
% Schedule Wizard o T
% Fill Counselor (7) Ad Hoc Filter -
% Fill Teams B
) Request Wizard *Enroliment Effective Date  08/16/2012 [Ta]
1 Roster Copy Which report type would you ike?
2 chedule Gap Filler Summary report lists students’ gap periods.

Detail report lists students's schedule in the selected schedule grid.
) Summary @ Detail

H Scheduling Group ‘Which periods would you like to include in the report?
[ Trials
Schedule B
! Reports
' ‘ Fees Term Schedule Terms [l
g G”’di"? & Standards TermT1 @l Term Tz W Term T3 Term T4 W
D Wedicaid 08116/2012 - 10172012 10/18/2012 - 12/21/12012 01/03/2013 3 03/11/2013 - 051172013

[ Programs

& I dHoo Reportng
(g Transeris [perioa zin i IS I 0
[C] User Communication
ﬁ System Administration | D |
s G [renecorm | =l
[T Surveys
; [ MO State Reporting | sl |
[ Custom Reports | B |
: B Account Settings
D Access Log | D |
a Campus Community | D |
(@] Log Off
 perioaos @ | 0|

s @ [ oonr) @] o) @]us @ ouvor @ o ey @] s ]
o o [

=] =
=] =
=] =
=] =
=] =
]| [
| [l

Oooo|jo|o|o|c
Ooo|o|o|E|E| ol

Oooo|o|o| o
Ooooo|o|c
Ooooo|o| @
Ooooo|o|d
Ooooo|o|d
Ooo|o|o|E|E| ol
EIE EIEEEEE

.

There are two ways to run this report. Summary will only list students with gaps in their schedules. If a student
has not been scheduled, the report will show gaps for ALL periods. Detail will show a breakdown by period of a
student’s schedule. If a student isn’t scheduled into a period, the period will display in grey. If they are
scheduled into a period, the period will display an “X".

Page 6 of 8 Office of Student Information, Planning and Assessment Revised 7/23/2012



Summary Report

1) Grade: All Students
2) Enrollment Effective Date: First day of school
3) Select Summary

4) Select Schedule and all Periods. Then uncheck LS (Late Start) and ER (Early Release).

5) Select Generate Report.

This tool searches for students with an empty instructional hole in their schedule, and then either builds a report, or allows them to click on the student and fix the gap using the wall
periods are listed in the order of period seguence, please make sure the period sequence starts from 1 and increase by 1 for the following periods. Summary report lists students’

All Students [F8
I =
[ =

09
10 =

n the:

report?

Ii‘EnmllmentEfleﬂNeDate 08/162012 [z Ii

‘Summary report lists students’ gap periods.
jlrepod lists students’s schedule in the selected schedule grid.

Term T1
08/16/2012 - 10M7/2012

A (MVIIF)

E|
2

Schedule

Term Schedule Terms

Term T2 Term T3 Term T4
10/18/2012 - 12/21/2012 01/03/20° 03/11/2013 - 0517120

(MAIF) (TiTh)

(MANIF)

3
E

A (MAIF)

H
=

Gl

e

e

|

Fe|

Fe|

[

Period 01

Gl

e

e

Period 02

sl

sl

e

Fen|

Fen|

=

Period 04

sl

sl

e

Period 05

el

=l

=l

Period 06

sl

sl

e

Period 07

el

=l

=l

e

=l

Period 10

[e|

HEEREEREEREE R E

HEEREEREEEEEE OO

HEEREEREEEEEE OO

BEEEEEEEEEEOO
Ojo|goE o e oG oo o o

=l

)| 0|0 3|0)3|0/0/0/0000 0

Period 11

0|0 0000000 oo oD

1|0|O0| 0000000 oo oD

L=

|

12-13

Jefferson City High School - NCC

609 Union Street, Jefferson City MO 65101
Generated on 07/23/2012 10:57:00 AM  Page 1 of 384

Student Gap Scheduling Report

Enrollment Effective Date: 08/16/2012
All Grades
Selected periods: 96 Total Students: 0

Page 7 of 8

Grade: 12 Gender: F

Office of Student Information, Planning and Assessment

A (MANIF)

26

Gap periods Gap periods

Student Gaps Term Schedule Period Seq Student Gaps Term Schedule Period Seq
22 T1 A(MMWF) ADV 19 + 12 T1 A(MMWF) ADV 19

: S em T AMMWIF) 17 20 4 T1 A(MWF) AS1 25
Grade: 12 Gender: F T A(MMWIF) 18 21 Grade:09 Gender:F T1 A(MWF) AS2 26
T A(MWIF) 18 22 T2 A(MWF) ADV 19

T A(MMIF) 20 23 T2 A(MWIF) AS1 25

T A(MMWIF) 21 24 T2 A(MWF) AS2 26

T1 A(MMWIF) AS1 25 T3 A(MWF) ADV 19

T1 A(MMWIF) AS2 26 T3 A(MWF) AS1 25

T2 A(MMWIF) ADV 19 T3 A(MWF) AS2 26

T2 A(MMWIF) 17 20 T4 A(MWF) ADV 19

T2 AMWIF) 18 21 T4 A(MWF) AS1 25

T2 A(MMWIF) 19 22 T4 A(MWF) AS2 26

T2 AmweE) 20 23 12 T1 A(MMIF) ADV 19

T2 A{MMWIF) 21 24 P . R T1 A (MMWIF) AS1 25

T2 AMWIE) AST 25 Grage- 10 Gender: F T1 AMMMWE) AS2 26

T2 A(MMWIF) AS2 26 T2 A(MMWE) ADV 19

T3 A{MWIF) ADV 19 T2 A(MWF) AS1 25

T2 AMWIE) AST 25 T2 AMMWE) AS2 26

T3 A(MWIF) AS2 26 T3 A(MWF) ADV 19

T4 A(MMWIF) ADV 19 T3 AMMWE) AS1 25

T4 A {MMWIF) AS1 25 T3 A(MWIF) AS2 26

T4 AMMWIE) AS2 26 T4 A(MWF) ADV 19

12 T1 A(MMWIF) ADV 19 T4 A(MWF) AS1 25

T1 A(MMWIF) AS1 25 T4 A(MWIF) AS2 26

Revised 7/23/2012



Detail Report
1) Grade: All Students
2) Enrollment Effective Date: First day of school
3) Select Detail
4) Select Schedule and all Periods. Then uncheck LS (Late Start) and ER (Early Release).
5) Select Generate Report.

This tool searches for students with an empty instructional hole in their schedule, and then either builds a report, or allows them to click on the student and fix the gap using the wall
periods are listed in the order of period sequencs, please make sure the period sequence starts from 1 and increase by 1 for the following periods. Summary report lists students®

the report?

All Students I8

IV =
08 T
09

10 = [ |

=) -

* Enroliment Effective Date  08/16/2012 Ta]

Summary report lists students’ gap periods.
Detail report v hedule in the selected schedule grid.

) Summary

\Which periods v/ ~you like to include in the report?
Schedule
Term Schedule Terms
Term T1 Term T2 Term T4
0B/16/2012 - 101712012 101812012 - 12/24120
Peri B [ 8 [a] @ [ @ O ] [a] ]
P o0 [0 [0l 8 [ © 0 & 0 0
_Perioaot H | (8 [a] B ] ]
_perion02 | o [oj D O O
_periaws | 8 (o] [ E & 0
Periodos H | (8 [a] B ] ]
 periodos Bl || [0 [Of [ O B ]
_perioass B | 8 (o] [ E & 0
_Periodo7 H | (8 [a] B ] ]
_periodos B | [0 O] = O O
_pericaus B | 8 (o] [ E & 0
_Period 10 | (B [O] B ] ]
period 11 6l || [0 [Of [ O B ]
- P ey = T — —
12-13 Student Gap Scheduling Report
. S . Earollment Effective Dae: 08/16:2012
Jefferson City High School - NCC ATl Grades
609 Union Street, Jefferson City MO 65101 i periods: Students:
Generated on 07/23/2012 11:0022 AM  Page 1 o s periods: 96 Total 150 )
X: Booked period  Shaded Cell: schedule gap  —moz-exist or umselected period
Student Schedule Student Schedule
Temm | Temn | Temm | Lemm Temn | Temm | Lenm | lenm
T | T2 | T3 | T4 T | T | T3 | T4
Grade: 12 Gender: F A1 & 1 X | & | Grade02 GenderM o I I
Gaps: 22 PMWFRMWERWEMWE  Gaps. 12 DWW ERIWERLWE
Feriod 01 X | % | X [ % Feriod 01 X | % | % [ %
| Feriod 07 X X X X | Period 02 X X X X
[ Temed iz X [ % [ Temod 0T L S
Feod0d | % | X | X | X Famodd | X | X | X | X
[ Temed® | % | % | X | % [ Pemod05 | % | %X | % | %
[Temed® | X | X [ X [ % [ Pewmdts | X [ X [ %
Feiod0? | % | X | X | X L I I A
[TemedlE | % | % [ X [ % [ Femedle | % | X | X | %
[Temd®@ | X | % [ X [ % [ Pemodd | ¥ | X [ X
Pemod 10 | % | X | X | % Pmodll | X | X | % [ X
[ Ferod IT i i3 3 £ [ Perod 1T X X X X
[ Temed1r | % | % [ % | % [ Pemed T | % | % | % | %
Femod 1z | X | X | % [ % Pemod 1z | X | % | % [ X
Feidd | % | X | X | X Faodd | X | K | X | X
[Fmed s | % | % [ X [ % [ Frd s | % | X | & | %
[Temd1d | X | X | X | % [ Temod16 | ¥ | % | X
Pesiod ADV Feriod ADV
[ Teed T x| x 7 x | x| %
[ Temod 1 X [ X [ PamedlE | X [ X [ X
Perind 10 X[ % Pmodd | X | X | % [ X
Period 20 3 £ [ Period 20 X E X S
[ TEma Il L [ Femed 11 L
Period AS1 Deriod AS1
[Temod A5T ]
Tenn | Term | Term | Term Term | Term | Term | Term
TL | T2 | T3 | T4 T || T3 | T+
Grade: 12 Gender: F M% A | A | A | Grade 11 Gender M Al A ] A | A
Gaps: 12 WRMWERMWEMWE]  Gaps: 12 DWW ERLWERLWE
[ Terod 01 % | X | % [ Penod 01 X | % | % | %
[Temedir [ X | X [ X [ % R S . S
Feiod0: | % | X | X | X Faod0: | X | K | X | X
[Tmd® | % | % [ X [ % [ Fmed®® | % | X | & | %
[Temod® | X | X [ X [ X [ Pemed0s | X | X [ X
Pemod 06 | % | X | X | % I A A S
[ Ferod U7 i i3 3 £ [ Ferod U7 X X X X
[ Temod08 | % | % [ % | % [ Pemod08 | % | % | % | %
Femod0d | X | X | % [ % L A S A
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